
Admissions Policy for Mount Street Nursery 

for September 2018 (Local - MSA)

This document sets out the admission arrangements for places in the Nursery Class at 

Mount Street Academy. 

Please be aware that admission to our nursery does not guarantee an automatic place in 

Reception in our school. Applications for Reception must be made on a separate application 

through Lincolnshire County Council and be submitted by the statutory deadline in order to 

be considered. A parent can register their child up to a year before the child is three. 

Mount Street Nursery offers a variety of places for parents wishing to access either the 

Universal Early Education (free 15 hours), the Extended Childcare Provision (free 30 hours) as 

well as the opportunity to purchase additional sessions for their child. 
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1. Universal Early Education (15 hours) ¶

All children are eligible for 15 hours a week of free Nursery Education, starting from the term 

after their third birthday. This is part of the Government's early education funding scheme, 

also known as the Universal Early Education Entitlement. 

The Universal Early Education Funding entitlement starts from the term after the child’s 3rd 

birthday. 

Autumn Term: September 1st-December 31st 

Spring Term: January 1st-March 31st 

Summer Term: April 1st-August 31st 

At Mount Street Academy we offer places for 15 hours per week, over 38 weeks a year. 

2. Extended Childcare (30 hours) ¶

From September 2017, families meeting certain eligibility criteria will be legally entitled to a 

funded early years place of 30 hours a week or 1,140 hours a year. Information on this 

entitlement is available in Appendix 1. 

At Mount Street Academy, we offer places for 30 hours a week, over 38 weeks a year. 

3. Places Available at Mount Street Academy ¶

Mount Street Academy offers the following places, subject to availability:  

81 places for children accessing the 15 hours of free Nursery Education (Early Education 

Entitlement) for children who will turn 4 during the academic year 2018-19

5 places for children accessing the 30 hours free childcare, for children who will turn 4 

during the academic year 2018-19. These places are only available to children who will 

also be accessing the full universal 15 hours of free Nursery Education in our setting. 

In addition, if there are sufficient places available in the Nursery, we will offer 

the option for parents to purchase additional sessions of childcare 



places in January to children who have turned 4 in the Autumn Term between 1st 

September 2018 and 31st December 2018. 

places in April to children who have turned 4 in the Spring Term between 1st January 

2019 and 31st March 2019.

In all cases, places will be limited by capacity and staff ratio's in the Nursery. The maximum 

capacity in Nursery is 46 places in the morning and 46 in the afternoon. 

4. Session Times ¶

The Nursery operates for 38 weeks a year, during school term time only. 

We offer Nursery provision between the hours of 

* 9:00am - 12:00pm 

* 12:15pm - 3:15pm

If parents require wrap around care, before 9:00am or after 3:15pm, we can direct parents to 

our on-site children's club, called The Great Escape Club, who are open from 7:30am to 

5:45pm daily. 

5. Fully Flexible Offer ¶

We know that parents/carers will want some flexibility over which days and sessions their 

child attends Nursery. We want to accommodate this wherever we can. 

Once you have been offered a place in our Nursery, we will invite you to request the sessions 

that best suit your needs. These will be allocated on a 'first come first served' basis. Although 

we will endeavour to offer you the sessions and days that you want, it may not always be 

possible. 

We offer 10 sessions each week for parents to choose from. 

Sessions run from 9:00am-12:00 and 12:15-3:15pm Monday to Friday during term time. 

Parents of children who are accessing the free Universal Nursery Education can choose up to 



5 sessions to a total of 15 hours. We do not offer sessions in smaller blocks than 3 hours at a 

time. The same applies to parents of children who are accessing the 30 hours free childcare. 

We do not offer sessions in smaller blocks than 3 hours at a time. 

We will work with other partners, childcare providers and childminders if parents choose to 

use their 30 hours free childcare across multiple settings. 

In the event that your circumstances change, and you need to change the days and sessions 

your child attends Nursery, this will be accommodated wherever possible. 

6. Additional Extras ¶

Pupils who are accessing their 15 hours of free Nursery Education, regardless of which 

sessions they attend the Nursery, will receive a free healthy snack. 

Pupils who are accessing the 30 hours free childcare will be provided with a free snack for the 

first 5 sessions of the week they attend. Parents will be charged £1 per session for snacks in 

the remaining sessions (3 hours blocks) of free childcare used in our Nursery. If a pupil who is 

accessing the 30 hours free childcare in our Nursery is eligible for Early Years Pupils Premium, 

we will offer a free healthy snack. 

All pupils who are stay in Nursery all day will need to either bring a healthy pack lunch, or 

purchase a hot school meal, which costs £2.30 per day. 

Parents who wish to purchase additional sessions for their child will be charged £15.00 per 

session, which is 3 hours of childcare (£5.00 per hour) 

If a pupil is eligible for the Early Years Pupil Premium, the school will offer discounted 

additional sessions at a cost of £11.70 per session. (£3.90 per hour) 

7. Procedures where Mount Street Academy Nursery is 

oversubscribed ¶

Where applications exceed the number of places available, the governing body will first meet 

the legal obligation to children with a statement of Special Educational Needs or an Education 

Health and Care plan, and then the following criteria will be applied, in the order set out 



below, to decide which children to admit.

Priority for admission will then be given to those children who meet the criteria set out below, 

in order:

 i) Looked after children and all previously looked after children.  Previously looked after 

children are children who were looked after, but ceased to be so because they were adopted 

(or became subject to a child arrangements order or special guardianship order).  A 'looked 

after child' is a child who is (a) in the care of a local authority, or (b) being provided with 

accommodation by a local authority in the exercise of their social services functions (see the 

definition in Section 22(1) of the Children Act 1989) at the time of making an application to a 

school.

This includes children who were adopted under the Adoption Act 1976 (see section 12 

adoption orders) and children who were adopted under the Adoption and Childrens Act 2002 

(see section 46 adoption orders).

Child arrangements orders are defined in s.8 of the Children Act 1989, as amended by s.12 of 

the Children and Families Act 2014. Child arrangements orders replace residence orders and 

any residence order in force prior to 22 April 2014 is deemed to be a child arrangements 

order. Section 14A of the Children Act 1989 defines a ‘special guardianship order’ as an order 

appointing one or more individuals to be a child’s special guardian (or special guardians). 

ii) Children for whom a particular school is appropriate on exceptional medical grounds. Such 

applications will be considered under this criterion only if they are supported by an attached 

medical statement from a doctor. This must demonstrate that there is a very specific 

connection between the child’s medical need and the school requested. The Local Governing 

Board of Mount Street Academy will make the decision related to such applications.



iii) Children with a sibling attending the school (Mount Street Academy or Westgate Academy) 

at the time of application. ‘Sibling’ is defined in these arrangements as half, full, step, adoptive 

or foster brother or sister living predominantly in the same home as the child. In the event of 

there being more siblings than there are remaining places in an ability band, it is possible that 

a sibling under these circumstances would not be offered a place. The definition of 'home' is 

where the child lives for the majority of term time with a parent as defined in section 576 of 

the Education Act 1996 who has parental responsibility for the child as defined in the Children 

Act 1989.

iv) Children where the parent has been employed at the school for two or more years at the 

time at which the application for admission to the school is made and/or the member of staff 

is recruited to fill a vacant post for which there is a demonstrable skill shortage.  

v) Other children by distance from the school, with priority for admission given to children 

who live nearest to the school. This will be determined by straight line distance from the Post 

Office Address Point of the home to the Post Office Address Point of the school. The 

definition of 'home' is where the child lives for the majority of term time with a parent as 

defined in section 576 of the Education Act 1996 who has parental responsibility for the child 

as defined in the Children Act 1989. In blocks of flats, priority will be given to the lowest flat 

number. Where a child lives with both separated parents, the home that the child lives in for 

the most time per week will be counted. Where the child lives in both homes for equal 

amounts of time, the home nearest to the school will be counted as the child’s home.

Tie-break: If two or more children are tied for the last place because the distance is the same 

there will be a random allocation conducted by an independent person, not employed at the 

academy, for these children only. If the child allocated the last place in this way is one of a 

group of siblings of a multiple birth the academy will consider whether to admit all the 

siblings, as the school admissions code makes an exception to the infant class size 

regulations for these children.

vi) Children of UK service personnel (UK Armed Forces) - The school supports the 

Government’s commitment to removing disadvantage for service children and will not refuse 

a service child a place because the family does not currently live in the school area. For 

families of service personnel with a confirmed posting, or crown servants returning from 

overseas to live in the school area, the school will allocate a place in advance of the family 



arriving in the area provided the application is accompanied by an official letter that declares 

a relocation date and a Unit postal address or quartering area address when considering the 

application against the school's oversubscription criteria.

8. Operation of waiting lists ¶

For admission into Nursery the school will keep a waiting list. 

Where places become vacant the school will contact parents to offer places in accordance 

with the oversubscription criteria.

9. Applying for a place at Mount Street Nursery ¶

To apply for a place parents need to complete a Nursery Preference Form, available form the 

school office. 

Parents will be advised of whether they have gained a place for September 2018 entry by 

23rd March 2018 and invited to a Welcome Meeting. 

If places are still available, applications will be accepted throughout the school year for 

immediate entry, for children who are 3 years old prior to Sept 1st 2018. 

For entry to the Nursery in January 2019, should places be available, parents will be notified 

by the preceding November. 

For entry to the Nursery in April 2019, should places be available, parents will be notified by 

the preceding February. 

Parents/carers must complete a registration form before their child can attend, and sign 

consent for this information to be maintained by the school in line with the Data Protection 

Act 1998 and Ofsted Registration requirement under The 1989 Children Act. 

10. Payment ¶



Fee payment is required weekly or monthly in advance by cash, BACS, childcare vouchers or 

cheque made payable to 'CfBT Schools Trust'.

In the event of non-payment.

The school is keen to work with parents/carers to offer childcare provision which our paid 

nursery places provide.  However, the school has an obligation to ensure:

that parents are not getting into debt through non-payment of fees

fairness to all

Therefore the Nursery Lead/Finance Staff will liaise with the parent/carer concerned one 

week after any overpayment is due requesting that the outstanding amount is brought up to 

date. 

Non-receipt of the outstanding payment will result in the child’s place being stopped, 

potentially one week after the above request if non-payment continues, however notice of 

when this will be from will be given to the parent/carer. Places will be held for two weeks after 

they have been stopped to allow fees to be brought up to date.

Parents/carers will be encouraged to discuss any financial difficulties confidentially and they 

will be dealt with sensitively and on an individual basis.  Consideration will be given to 

payment plans to support parents/carers in getting up to date and being able to resume the 

child’s nursery place, should spaces still be available. 

The school is registered with Ofsted, therefore where appropriate parents/carers are able to 

claim child tax credit. Details are available upon request.

The school is registered with Sodexo, Computershare, Care4, Kiddivouchers and Edenred for 

childcare vouchers which are accepted. Details are available on request. 

11. Fraudulent or misleading applications ¶

As an admission authority we have the right to investigate any concerns we may have about 

your application and to withdraw the offer of a place if we consider there is evidence that you 

have made a fraudulent claim or provided misleading information, for example a false 

address was given which denied a place to a child with a stronger claim. We reserve the right 



to check any address and other information provided so we can apply the oversubscription 

criteria accurately and fairly.

12. Appeals ¶

As there is no statutory right to a nursery place, there is no right of appeal against a refusal. 

13. Review ¶

This policy will be reviewed annually with the Admissions Authority in the light of any changed 

circumstances in our school or the local area.

14. Appendix 1 - Eligibility for 30 hours free childcare ¶

Parents of three and four year olds will need to meet the following criteria in order to be 

eligible for 30 hours free childcare:

They earn or expect to earn the equivalent to 16 hours at National Minimum or Living 

Wage over the coming three months.

This equates to £120 a week (or c.£6,000 a year) for each parent over 25 years old or 

£112.80 a week (or c.£5,800 a year) for each parent between 21 and 24 years old and 

£56 a week for apprentices in their first year.

This applies whether you are in paid employment, self-employed or on zero hours 

contract.

The parent (and their partner where applicable) should be seeking the free childcare to 

enable them to work.

Where one or both parents are on maternity, paternity, shared parental or adoption 

leave, or if they are on statutory sick leave.

Where one parent meets the income criteria and the other is unable to work because 

they are disabled, have caring responsibilities or have been assessed as having limited 

capability to work.

Where a parent is in a ‘start-up period’ (i.e. they are newly self-employed) they do not 



need to demonstrate that they meet the income criteria for 12 months.

If one or both parents is a non-EEA national, the parent applying must have recourse to 

public funds

A parent will not meet the criteria when:

Either parent has an income of more than £100,000

If one or both parents is a non-EEA national and the parent applying does not have 

recourse to public funds

What happens if a parent loses eligibility?

Once the ‘grace period’ has lapsed, the parent should be entitled to the universal 15-

hour entitlement. 

They will receive a ‘grace period’ – this means they will be able to keep their childcare for 

a short period.

How to apply for 30 hours free childcare?

To get 30 hours free childcare, you'll need to do the following:

Apply online through the childcare service.

If you're eligible, you'll receive an 11 digit eligibility code [ DERN - Department for E

ducation Reference Number ] which you will need to bring to the school office, along 

with your National Insurance number and your child’s date of birth

We will check the code is authentic and allocate your child a free childcare place. 
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